BapernctpupoBaHo B MuHiocte Poccum 20 aBrycta 2013 1. N 29483
MUHUCTEPCTBO OEPA30BAHUA U HAYKUM POCCUIACKOW ®EOEPALIUU

NMPUKA3
ot 2 aBrycTta 2013 r. N 657

OB YTBEPXOEHUU
®EOEPAJIbHOIO rOCYAAPCTBEHHOIO OBPA3OBATENIbHOINO CTAHOAPTA
CPEOHEIO NMNPO®ECCUOHAIIbHOIO OEPA30OBAHUA MO NMPOPECCUU
034700.01 CEKPETAPb

B cootBetctBUM C nyHkTOoM 5.2.41 [lonoxeHuss o MwuHucTtepcTBe oOpasoBaHusi M Haykm Poccuiickon
depnepaummn, yTBEPXXAEHHOrO noctaHoeneHnem lNpaeButenbctBa Poccuiickon ®epepauum ot 3 noHsa 2013 r. N 466
(CobpaHue 3akoHogaTenbcTBa Poccuickon deaepaumm, 2013, N 23, cT. 2923), nprkasbiBato:

1. YTBepauTb npunaraembln degepanbHbii rOCy4apCTBEHHbI 0bpasoBaTenbHbIi  CTaHOapT CpedHero
npocpeccnoHansHoro obpasosanunsa no npocpeccun 034700.01 CekpeTapb.

2. MNpusHaTtb yTpaTtuswmM cuny npukasd MuHuctepctea obpasoBaHus n Hayku Poccunckon depepaumm ot 17
mas 2010 r. N 512 "O6 yTBepxxaeHuu 1 BBeAeHUN B AelcTBMe hefeparnbHOro rocygapcTBeHHoro obpasoBaTensHOro
CcTaHgapTa HadanbHoro npodeccmoHansHoro obpasoBaHusi no npodpeccum 034700.01 CekpeTapb (3aperncrpmpoBaH
MuHncTtepcTaom toctuummn Poccuickon ®epepauun 22 uons 2010 r., peructpauunoHHsii N 17617).

3. Hactosawuin npukas Bctynaet B cuny ¢ 1 ceHT6psa 2013 roga.

MwuHucTp
O.B.IMBAHOB

MpunoxeHue

YTBEpXaeH

npukasom MuHuctepctea obpasoBaHus
n Haykn Poccunckon ®enepavum

ot 2 aBrycta 2013 r. N 657

®EOEPANBHbIA TOCYOAPCTBEHHbIA OBPA30OBATENbHbIA CTAHOAPT
CPEOHEIO MNPO®ECCUOHAIIbHOIO OEPA30OBAHUA MO MPOPECCUU
034700.01 CEKPETAPb

I. OBNACTb NMPMMEHEHUA

1.1. HacTtosilwumin doegepanbHbIf rocyaAapCTBEHHbIM 00pa3oBaTesbHbI CTaHAAPT CpeaHero NpodeccnoHansHoro
obpasoBaHMsa NpeacTaBnsieT cobon COBOKYMHOCTb 00si3aTenbHbIX TpeboBaHMI K cpeaHeMy npodecCroHanbHOMY
obpasoBaHutio no npodeccun 034700.01 CekpeTapb Ansa npodeccruoHanbHOoM obpa3oBaTernibHOW OpraHusaumm um
obpasoBaTenbHOM opraHM3auMu Bbicllero obpasoBaHWsi, KOTOPble MMEKT NPaBO Ha peanus3aumilo  UMELLMUX
rocygapCTBEHHY aKKpeauTauuilo nporpamm MOAroTOBKM KBanUMUMpoOBaHHbLIX pabounx, chyxawmx Mo AaHHOW
npocpbeccun, Ha Tepputopum Poccuinckon depepaumm (ganee - obpasoBatenbHasa opraHusaums).

1.2. MNpaBo Ha peanusauuio NporpamMmmbl NOATOTOBKM KBaNMMULMPOBaHHbLIX paboumx, cnyxalumx no npodeccum
034700.01 CekpeTapb uMeeT obpasoBaTefnibHasi opraHvsauus Npuv HanuuMM COOTBETCTBYIOLLEW NULUEH3UN Ha
OCyLLEeCTBIEHNEe 0Opa3oBaTerbHON AEATENBHOCTH.

Bo3moxHa ceTeBas dopma peanusaumm nporpaMmbl NMOATOTOBKU KBAIMGULMPOBAHHBIX Pabounx,

CIyXKalMx C UCMOJIb30BAHNEM PECYpPCOB HECKOMbKUX 0bpa3oBaTesibHbIX OpraHM3auui. B peanvsaunm
NpPOrpaMMbi

MOArOTOBKN KB/IM(PULMPOBAHHBIX Pabounx, CIyXalmx C UCMOsb30BaHMEM CeTeBON opMbl HapAaay C
06pazoBaTe/IbHbIMM OpPraHU3aLMAMM TaKXKe MOryT y4aCTBOBATb MEAVUMHCKME OpraHM3aumun, opraHvM3aumm
KyNbTYpbl, (DU3KYyNbTYPHO- CNIOPTUBHbLIE U MHblE OpraHuM3auuM, obnagalowpme pecypcamu, HeobxoayMbiMu
INS OCYLLECTBNEHUA OBydeHUs, nNpoBeAeHUs y4ebHONM 1 NPOU3BOACTBEHHONM MPAKTUKM U OCYLLECTB/IEHNS
VHbIX BUAOB

y4yebHON [OesTenbHOCTW, NPEeAYCMOTPEHHbIX MNPOrpamMmon MNOAFOTOBKM  KBanMUUMPOBAHHbLIX  pabounx,
cnyxawmx <1>,

<1> Yactb 1 ctatbm 15 depepanbHoro 3akoHa ot 29 pgekabpst 2012 r. N 273-®3 "O6 obpasoBaHun B
Poccuiickon depepaummn” (CobpaHume 3akoHogaTensctBa Poccuinckon ®epepauum, 2012, N 53, ct. 7598; 2013, N 19,
CT. 2326).

II. NCMOJIb3YEMbIE COKPALLEHWA

B HacTosiLem cTanaapTe UCMonb3yTCA creaytoLine CokpalleHus:
CrIMO - cpeaHee npodeccnoHanbHoe obpa3oBaHue;



®IrOC CINO - cdenepanbHbI rOCYyAapCTBEHHbIM 0O0pa3oBaTenbHbIA CTaHAapT cpefHero nNpod)eCccUoHarnbHOro
obpasoBaHus;

MMKPC - nporpaMmma nogroToBku KBanMuUUMpoBaHHbIX pabo4umx, Cryxawmx no npodeccuu;

OK - obLiasn komneTeHuus;

MK - npoeccmoHansHasa KoMneTeHuus;

MM - npodeccnoHanbeHbIn MOAYrb;

MUK - mexxgmcumnnmMHapHbIn Kypc.

[ll. XAPAKTEPUCTUKA NMOAOMOTOBKW MO NMPOPECCUA
3.1. Cpokn nonydeHus CIMNO no npodeccun 034700.01 CekpeTtapb B 04HOM bopme o0Oy4eHuUss u

COOTBETCTBYIOLME KBanudukaumm npueoasaTes B Tabnumue 1.
Tabnuua 1

YpoBeHb 06pasoBaHus, HaumeHoBaHuWe kBanudukaumm Cpok nony4deHus CIMO no
HeobxoaMMbIN ONsi Npuema Ha (npodbeccun no OBLepoccuiickomy MMKPC B ouHon chopme
06yuenune no MNrKPC knaccudukaTopy npogeccuii oby4eHunsa <2>
paboumnx, AOMMKHOCTEN CryXKaLmnx u
TapudHbIx paspsgos) (OK 016-94)

<1>
cpegHee obulee obpa3oBaHne CekpeTapb-MalMHUCTKA 10 mec.
OCHOBHOE 0bLLee obpa3oBaHue CekpeTapb-cTeHorpaducTka 2 ropa 5 mec. <3>

<1> ®IOC CIIO B yactu TpebosaHui Kk pesynbtatam ocBoeHus [NMNKPC opueHTupoBaH Ha npucBoeHue
BbINYCKHMKY KBanudukaumu Boille cpedHen ksanudukaumm ona gaHHonm npodeccuu.

<2> HesaBncuMO OT NpuUMeHsieMbiX 06pa3oBaTeribHbIX TEXHOMOMMNA.

<3> OO6pa3oBaTtenbHble OpraHuW3auMu, OCYLLEeCTBMsOWMe MOArOTOBKY KBanM@UUUPOBaHHbLIX pabouux,
cnykawux Ha 6ase ocHOBHOro oOwero o6pa3oBaHus, peanu3yloT dedepanbHblil  TOCY4apCTBEHHbIN
obpasoBatenbHbIi CTaHA4apT cpedHero obuwiero obpasoBaHus B npegenax [MKPC, B ToM uvcne c y4eToMm
nonyyaemow npodeccum Cl10.

3.2. PekomeHOyeMbIl nepeveHb BO3MOXHbLIX codeTaHui npodieccuii paboumx, AOSMKHOCTEN cryXalmx no
O6wepoccuinckomy Knaccudukatopy paboumx, OOMMKHOCTEN cryXawmx n TapudHbix paspsgoB (OK 016-94) npu
dopmuposaHum MIMKPC:

cekpeTapb-CTeHorpaducTka - cekpeTapb-MaLllMHUCTKA.

Cpokun nonyyernsa CIMO no MNMNKPC He3aBMCUMMO OT NpUMeEHAeMbIX 0bpa3oBaTesbHbIX TEXHOIOMMN

YBEJINYNBAIOTCA

a) Ans oby4yaroLwmxcsl No 04HO-3a04HOW hopme 0ByUeHus:

Ha 6a3e cpegHero obwero obpasoBaHus - He bonee Yem Ha 1 rog;

Ha 6a3e OCHOBHOro obuiero obpasoBaHus - He bonee 4yem Ha 1,5 roga;

6) ANs MHBaANWOOB W NUL, C OrpaHNYEHHBIMIN BO3MOXHOCTAMN 300POBbs - He Boree YeM Ha 6 MecsILEB.

IV. XAPAKTEPUCTUKA NMPOPECCUNOHAITBHOM
OEATENBbHOCTW BbIINMTYCKHNKOB

4.1. Obnactb npodeccnoHansHOM AeATENbHOCTU BbIMYCKHUKOB: BbINOMIHEHWE TEeXHUYECKUX (YHKUMI MO
obecneveHnio 1 obcnyxmBaHuio paboTbl PYKOBOAWUTENS OpraHusauuu, CBs3aHHbIX C MNOATOTOBKOW, XPaHeHUeM,
obpaboTKoM C MOMOLLbIO CPEeACTB OpraHM3auUoOHHON TEXHUKM Heobxogumonm MHdopmaumm M OOBedeHueM ee [0
notpeburtens.

4.2. O6bekTamy NpodeCCUOHanbHOM OEATENBHOCTU BbIMYCKHUKOB SABMNSAOTCS:

OOKYMEHTUPOBaHHasA MHpopMauus;

NpoLEecc TEXHNYECKOro 0bCcnyXnBaHnst paboTbl pyKOBOAUTENS;

OpraHusaumMoHHas TEXHUKA.

4.3. Obyyatowmncs no npogeccum 034700.01 CekpeTapb rOTOBUTCS K CrieayroLnM Buaam OeaTeNbHOCTY:

4.3.1. IHhopMaLMOHHO-O0KYMEHTALMOHHAsA OEeATENBHOCTb.

4.3.2. OpraHusaumnoHHas geAaTeNbHOCTb.

V. TPEBOBAHUA K PE3YJIbTATAM NMPOIrPAMMbI NMOATOTOBKU
KBAINTMOULIMPOBAHHBLIX PABOYMX, CITYXXALLMX

5.1. BbinyckHuk, ocBomBmi MIMKPC, gomkeH obnagate oOWMMM KOMMETEHLMAMW, BKIHOYaOWMMKU B cebs
CMOCOOHOCTb:

OK 1. MNoHMMaTb CyLIHOCTb M coumanbHy0 3Ha4YMMOCTb Oyayllen npodeccum, NPosiBNATbL K HEW YCTONYMBLIN
MHTEpeC.

OK 2. OpraHusoBbiBaTb COOCTBEHHYH [OEATENbHOCTb, MCX0Ad W3 UenMm Ku crnocoboB ee OOCTUKEHUS,
onpegeneHHbIX pyKoBoaUTENEM.

OK 3. AHanuaupoBaTb pabouylo CUTyaLMto, OCYLLECTBNATb TEKYLWMA M UTOrOBbIA KOHTPOSb, OLEHKY U
KOPPEKLUUNIO COBCTBEHHOW AEATENBHOCTUN, HECTU OTBETCTBEHHOCTb 3a pe3yrbTaTbl CBOEN paboThl.



OK 4. OcyuwectBnate nouck uHdopmaumu, Heobxogumon and  3pdPEeKTUBHOTO  BbIMOSTHEHUS
npodgeccuoHarnbHbIX 3a4au.

OK 5. Ncnonb3oBaTb MHpOPMALNOHHO-KOMMYHUKALNOHHBIE TEXHOMNOMMN B NPOGECCUOHANBHON OEATENBHOCTH.

OK 6. PaboTaTb B KOMaHAe, 3eKTUBHO 00LAaTLCA C KonfieraMm, pykoBOACTBOM, KIMEHTaMM.

OK 7. NcnonHaTb BOMHCKYH 06513aHHOCTb <*>, B TOM YMCHe C MPMMEHEHNEM MOSYYEHHbIX NMPOECCMOHANBbHbLIX
3HaHWUI (4Ns LOHOLLEN).

<*> B cooTtBeTcTBUM C DepepanbHbiM 3akoHOM oT 28.03.1998 N 53-d3 "O BoMHCKOWM 06A3aHHOCTU M BOEHHOM
cnyx6e".

OK 8. CobniogaTb OenoBoW 3TUKET, KyNbTypy W MCUXOMNOrMYeckue OCHOBbI OOLLEHMS, HOPMbI U MpaBuna
noBeAeHs; NCMONb30BaTb METOAbI M CpeacTBa AETOBOro obLeHus.

OK 9. CamocTtoaTenbHO onpedensitb 3agadv NpodecCMoHanbHOroO M FIMYHOCTHOrO PasBUTUS, 3aHMMAaTbCs
camoobpa3oBaHMEM, OCO3HAHHO MflaHMPOBaTh MOBbILEHME KBanudukaLun.

OK 10. Cobnogate TpeboBaHusa Ge3onacHOCTU Tpyda, NOXapHoOW ©0e30nacHOCTU, CaHUTapuu W TUTUEHBI,
oxpaHbl Tpyaa.

5.2. BbinyckHuk, ocouBwun [TMKPC, pomkeH obnagate npodeccMoHanbHbiMM  KOMMNETEHUUSMN,
COOTBETCTBYOLUMN BUOAM OEATENBHOCTU:

5.2.1. NHdopmauNOHHO-0OKYMEHTAUMOHHAs AeATENbHOCTb.

MK 1.1. CoctaBnatb, peaaktmpoatb M OMOPMNATbL OPraHM3auMOHHO-PACNOPAAUTENBHY OOKYMEeHTaumio,
co3fjaBaemMylo B OopraHusaumu, cornacHo TpebosaHuam [focygapcTBeHHbIX ctaHgaptoB (FTOCT) no odopmneHuio
[OKYMEHTOB C MUCMOSIb30BAaHNEM COBPEMEHHbLIX BUAOB OPraHn3aLMOHHON TEXHUKN.

MK 1.2. OpFaHVBOBbIBaTb .CI,OKyMeHTOO60p0T B OpraHmn3auumn C ncnoJsib3oBaHnemM COBpPeEMEHHbIX BUOOB

OpraHu3aLUnMoHHON TEXHUKN.

MK 1.3. CoctaBnate 1 0popMIATbe HOMEHKNATypy Aen opraHusaumm, opmMmpoBaTb [erna B COOTBETCTBMU C
YTBEPXXOEHHOW HOMEHKNaTypon, obecnevmBaTtb X COXPAHHOCTb B TEKYLLEM OEONpOU3BOACTBE C UCMOMb30BaHMEM
COBPEMEHHbIX BUAOB OPraHn3aLMOHHON TEXHUKN.

MK 1.4. OcywecTBNATbL NOArOTOBKY Aen K nepefaye Ha apXUBHOE XpaHEeHNe.

MK 1.5. BbINONHATL MaLUMHOMUCHbIE PaboThl Pa3NIMYHON CTENEHN CITOXKHOCTH.

5.2.2. OpraHusaumoHHasa AesaTenbHOCTb.

MK 2.1. KoopanHupoBaTtk paboTy odmca (npruemMmHoOn pykoBoguTens), OpraHn3oBbIBaTb NPMEM NOCETUTENEN.

MK 2.2. OcywectBnATb TenedoHHoe 0bCnyXnBaHme, NpMHUMaTh 1 nepeaaBaTtb (PakCUMnbHbIE COOBLLEHNS.

MK 2.3. OcywecTtBnate paboTy Mo noarotoBke M MPOBEAEHUIO COBELLAHWN, 3acedaHui, LEenOBbIX BCTpeM,
NpMeMOB 1 Npe3eHTaLui.

MK 2.4. OcywecTBNATb NOATOTOBKY AEMNOBbLIX NOE300K (KOMaHOUPOBOK) PYKOBOAUTENSA U OPYrUX COTPYAHMKOB
opraHusaumn.

MK 2.5. Oprann3oBbiBaTb pabovee MECTO CEKpeTaps U PyKOBOAUTENS.

VI. TPEBOBAHNA K CTPYKTYPE MNMPOIrPAMMbI NMOATOTOBKWA
KBAJITMOULIMPOBAHHbBLIX PABOYNX, CITYXXALLNX

6.1. MMNKPC npepycmatpmBaeT udyvyeHue creayowmx y4ebHbiX LNKIOoB:

obwenpodeccnoHansHoro;

npogeccnoHansHoro

N pasgenos:

dusnyeckas KynbTypa;

yyebHasa nNpakTuka;

NPOn3BOACTBEHHAS NPaKTUKA;

NpoMeXyTo4Has aTTecTauus;

rocygapCTBeHHas UTOroBasl aTtecrauus.

6.2. ObsizatenbHasa 4dactb MNIMKPC gomkHa coctaBnAtb okono 80 npoueHToB OT o6uwero obbeMa BpemMeHw,
OTBELEHHOro Ha ee ocBoeHue. BapuatmBHas vacTtb (okono 20 NpoueHTOB) JAaeT BO3MOXHOCTb paclumpeHus un (1nm)
yrnyobrneHMs NOAroTOBKW, OMNpeAenseMon cogepXaHueM o00s3aTenbHON 4YacTu, MOfyvYeHust OOMOSHUTENbHBIX
KOMMETEHUMIA, YMEHWA W 3HAHWA, HeobOXoAMMbIX Ans obecnevyeHusi KOHKYPEHTOCMOCOOHOCTU BbIMYCKHWKA B
COOTBETCTBMM C 3anpocamMu pPervoHarnbHOro pbiHKa Tpyda W BO3MOXHOCTAMW MNPOAOIPKEHNA 0Opa3oBaHUS.
OucumnnuHbl, MexgucumniMHapHble Kypcbl M npod)eccuMoHarnbHble MOAYNM BapuaTUBHOM 4acTu onpenenstTcs
obpaszoBaTensHON opraHusaumen.

O6wenpoceccuoHanbHbIn -~ y4ebHbIn UMk cocTouT M3 oblienpodeccMoHanbHbiX  AUCUUMINH,
npoceccuoHanbHbIn  y4ebHbIN LMK COCTOUT M3 NpodheccuoHanbHbIX MoAyren B COOTBETCTBMM C  BuUAaMu
[eATenbHOCTM, COOTBETCTBYIOWMMKU npucBamBaemMon(biM) KBanudukauumm(am). B coctaB npogeccuoHansHOro
MOOynsi  BXOOWUT OAMH  WIU  HECKOSNbKO  MEXOUCLUMNMAMHAPHBIX  KypcoB. [lpu  ocBoeHWn obyvarowmmucs
npodeccuoHarnbHbIX Mogyrnen NpoBoaAaTcsa y4ebHas u (Unun) NpoM3BOACTBEHHASA NPaKTUKA.

Obsa3artenbHasa 4vactb npodeccunoHanbHoro yvebHoro uukna MMNKPC gomkHa npegycMaTpuBath M3yveHue
avcumnnuHel - "besonacHocTb  kuaHegesitenbHocTn".  O6bemM  vacoB Ha  auvcumnnuHy  "BesonacHocTb
XN3HedesTenbHOCTN" COCTaBnsieT 2 4aca B Hedemnto B Mepuon TeopeTuMdeckoro obydeHusi (00si3aTenbHOM 4acTu



y4ebHbIX LUKMOB), HO He Bornee 68 4yacoB, U3 HUX HAa OCBOEHUE OCHOB BOEHHOW Cryx0bl - 70 NpoLEeHTOB OT obLiero
oO6beMa BpEMEHU, OTBEAEHHOIO HA YKA3aHHYH OUCLUMIMHY.
6.3. ObpasoBaTenpHON opraHusauuen npu onpegenennn ctpyktypbl MMKPC 1 TpyaoeMKoCcTM ee OCBOEHMS

MOXeT TMNPUMEHATbLCA CuUucTeMa 3a4veTHbIX eaunHul,

akagemn4yeckmm 4yacam.

CTpyKkTypa nporpammbl NOArOTOBKM KBaNMMULUUPOBaHHbIX
pabouunx, cnyxawmx

Tabnvua 2

npu 3TOM oOfHa 3a4eTHas eguHuua cooTteBeTcTByeT 36

MNHaekc

HanmeHoBaHWe y4eGHbIX LUKIOB, pa3denos,
mMogaynen, TpeboBaHUs K 3HaHUSIM, YMEHUSIM,
NpakTU4ECKOMY ONbITy

Bcero
Makcuman
bHOM
yyebHon
Harpyskm
obyvatowe
rocs
(yac/Hen.)

B T.4.
yacoB
obsizaTtenb
HbIX
y4ebHbIX
3aHATUMN

NHaekc n
HavMeHoBaHue
ONCUNMIWH,
MeXxaucuunnmHap
HbIx Kypcos (MOK)

Koapbl
thopmupy
€MbIX
KomneTeH
unm

ObGsa3aTenbHas YyacTb y4eOHbIX LIMKITOB
MMKPC v pasgen "®unsnyeckas kynbtypa"

864

576

or. 00

Ob6uwenpodeccnoHanbHbIN y4eOHbIN LMKN

212

148

B pesynbTaTe nsyyeHus obssarensHon
YyacTu y4yebHoro umkna obyyaroLwmncs no
obuenpodeccmoHaneHbIM AMCUMNNHAM
OOIKEH:

yMeTb:

NPUMEHATb 3KOHOMNYECKN ob6ocHOBaHHbIE
BMAbI paboT 1 NpueMbl opraHnsauun Tpyaa
npu obcnyxmeaHuy paboTsl pykoBoaMTENS
opraHusaumm Unm CTpyKTYpHOro
noapasgeneHus;

3HaTb:

OCHOBbI 9KOHOMWKM OTpacnu, opraHu3aumu;
cneunduKy gesTenbHOCTU opraHM3auny;
OCHOBHbIE acneKTbl pa3BMTUsI OpraHn3aumm
KaK X03sMCTBYOLLIEro cybbekTa B PbIHOYHON
9KOHOMMWKE;

CTPYKTYpPY OpraHusauumu;

CUCTEMY YNpaBneHnsi opraHn3aumen.

orn.o1.
OKOHOMMKa
opraHvsaumm

OK1-10
MK1.2 -
1.4

yMeTb:

cobnogate NpoeCcCuoHanbHbIN 3TUKET;
cobniogaTtb obLme HopMbI 1 Npasuna
noBefeHus:;

ncnonb3oBaTb NpUembl 4EeNOBOro obLeHns
N HaBbIKW KyNbTypbl MOBEAEHUS;
co3gaBaTb M NOAAEPXMBaTL GraronpusITHLIN
MCUXOMNOTMYECKUI KNMMAT B KOMEKTUBE;
ncnonb3oBaTb METOAbI U CPeAcTBa

3¢ hEeKTUBHOIO AENOBOro 06LLEHNS;

3HaTb:

OCHOBbI Ncunxosiornu;,

OCHOBBbI Ncnxosiornn O6LIJ,eHI/I$|;

OCHOBbI 4ENOBOW KyNbTYypbl;

OCHOBbI 3TUKM NPOdECCUOHANBHbIX
OTHOLLUEHWUI;

OCHOBbI KOH(PIMKTOMOMMMN.

on.o2.

OCHOBbI 3TUKN U
ncuxonorum
npodeccnoHarbH
OW OeATernbHOCTU

OK1-10
MnK2.1 -
25

YMEeTb:
obecneunBaTtb cobnioaeHne
3akoHogaTtenbcTBa Poccunckon degepaumm
B Npod)eccroHanbHOM AeATEeNbHOCTY;
3HaThb:

OCHOBbI KOHCTUTYLIMOHHOTO,
aAMWHUCTPATMBHOIO, FPaXX4aHCKoro,
YrOfI0BHOrO, TPYA0BOro npasa.

0on.os.

MpaBoBble OCHOBBI
npodoeccuoHarnbH
ol gesaTenbHOCTH

OK1-6
MK 1.1
MK1.2
MK 2.1
MK 2.4

yMeTb:
OpraHn3oBbIBaTb U MPOBOANTb MEPONPUATUA
no 3awuTe paboTarLwmnx 1 HaceneHus ot

40

Orl.o4.
BesonacHocTb
Xn3HegedATenbHOC

OK1-10
MK1.1 -
1.3




.00
NMM.00
MM.01

HeraTUBHbIX BO3OENCTBUI Ype3BblHanHbIX
cuUTyaumu;

npegnpvHumMaTth NpodunakTnyeckme mepbl
ONS CHUKEHWS YPOBHA ONacHoCTen
pasnM4HOro BUAa v Ux NocneacTsmn B
npodeccnoHanbHOn AeATENbHOCTU U BbITY;
Ncrnonb3oBaTb CPEACTBA NHAMBUAYATBHOM 1
KONMNEeKTUBHOM 3aLlLMTbl OT OpYXusi
MaCCOBOI0 NopaXeHusl; MPUMEHSATb
NnepBUYHbIE CPEACTBA NOXAPOTYLUEHUS;
OpUEHTUPOBATLCS B NepeyHe BOEHHO-
YYeTHbIX CneumanbHOCTEN U
CaMOCTOSITENBHO OnpenensTb

cpeau HUX poACTBEHHbBIE NOMYYEHHON
npodpeccuu;

NPUMEHATb NpoeccMoHarnbHble 3HaHUSA B
X04e UCMonHeHns 063aHHOCTE BOEHHOM
CNy0bl Ha BOMHCKUX OOJPKHOCTSX B
COOTBETCTBUM C NMOMy4eHHOW npodheccuen;
BnageTb cnocobamu 6eCKOHNINKTHOIO
obLeHnsa n camoperynsaumm B
NnoBceaHEBHOW AEeATENBLHOCTM U
3KCTpPeMarbHbIX YCIIOBUSX BOEHHON
CnyXx0bl;

oKasblBaTb NEPBYIO NMOMOLLb
nocTpagaBLUUM;

3HaTb:

NPUHLUMNBLI 0becneYvyeHnst yCTOMYMBOCTM
0OBEKTOB 3KOHOMMKM, NPOrHO3MPOBaHUS
pa3BuUTUSA COBLITUIA U OLEHKMN MOCNeacTBUI
MPY TEXHOTEHHbIX Ype3BblYaNHbLIX CUTYaLMsIX
N CTUXUIHBIX SIBNEHMWSIX, B TOM YuCre B
YCINOBUSIX MPOTUBOAENCTBUS TEPPOPUIMY
Kak cepbe3HO yrpo3e HauuoHarnnbHOM
©es3onacHocTn Poccuu;

OCHOBHblEe BUAbl NOTEHUMANBHBIX
onacHoCTen 1 Ux NocrneacTens B
npodeccroHanbHoN AesTENbHOCTU U ObITY,
MPUHLMMbI CHUXKEHUS] BEPOSTHOCTU NX
peanusauuu;

OCHOBbI BOEHHOW CITyX0Obl 1 0G0POHBI
rocynapcrBa;

3a4a41 U OCHOBHbIE MepOoNpuUATUS
rpaxkgaHcKkor 00OPOHBI;

cnocobbl 3aLLMTbl HACENEHUS OT OpPYXUS
MaCCOBOI0 NOpaXKeHWs1; MepbIl NOXapPHOM
6e3onacHoCcTK 1 nNpaswuna 6esonacHoro
NnoBeAeHUs NpK noXxapax;

opraH13aumio U NopsiaoK Npu3biBa rpaxaaH
Ha BOEHHYIO CINy>0y M NOCTYNNeHns Ha Hee
B 4OOPOBONILHOM NOPSKE;

OCHOBHbIE BuJbl BOOPY>XEHWS, BOEHHON
TEXHWKN U CMELMANbHOIO CHAPSKEHNS,
COCTOSILLNX Ha BOOPYXEHMM (OCHaLLLEHMN)
BOWHCKMX NoapasfeneHnii, B KOTOpbIX
NUMEITCSt BOBHHO-YYeTHble creumanbHOCTH,
poacTBeHHble npodeccuam Cl0O;

obrnacTb NPUMeEHEeHNs Nofy4Yaembix
npodeccroHanbHbIX 3HaHWUIA Npwu
NCMONHeHN 06A3aHHOCTEN BOEHHON
CnyX0bl;

nopsAoK U MpaBuria okasaHus NepBon
NMOMOLUM NOCTPaAaBLUMM.

™

MnK2.1-
25

MpodeccmnoHanbHbI Y4eOHbIV LMK

572

388

IMpodeccmnoHansHble Mogynu

572

388

NHopMaLMoHHO-00KyMeHTaUMOHHas

MOK.01.01.

OK1-10




OesTenbHOCTb
B pesynbTaTte nsyyeHus
npodeccroHanbHOro Moaynsi obyvatoLnics
OOIKEH:

NMETb NPaKTUYECKUIA OMbIT:
NHEOPMALIMOHHO-O0KYMEHTALMOHHOIO
obecneyeHns ynpaBneH4eckomn
OEeATENbHOCTU B CTPYKTYpE opraHuMsauuu;
NCMonb30BaHMs MHPOPMALIMOHHBLIX
TEXHOSOIMI N CPEACTB OPITEXHUKN B
OOKYMEHTaLMOHHOM 06ecneyeHnm
ynpaBneHus;

yMeTb:

Nnonb30BaTbCA HOPMATUBHBIMM
MEeTOAMNYECKMMMN JOKYMEHTAMM MO
OOKYMEHTaLUMOHHOMY obecneyveHmio
yrnpaBneHuns;
OpraHun3oBbIBaTb paboTy criyxbb
OOKYMeHTaLMOoHHoro obecneveHuns
yrnpaBneHus;
onpeaensaTe HOPMbl BpEMEHM Ha
0enonpon3BOACTBEHHbIE ONepaLuu;
KOHCTPYMpOBaTbL pasnuyHble BUAblI 6riaHkoB
CNyXeOHbIX JOKYMEHTOB;

COCTaBMNATb, peaakTMpoBaTb U 0hOpPMNATb
OpraH13aunoHHO-pacnopsanTerbHbIe
OOKYMEHTbI OpraHu3aumu;

BECTU paboTy C LOKYMEHTaMM
(akcneguumnoHHyo 06paboTky,
permcTpaumio, KOHTPOMb UCMOMHEHNS
CMpaBOYHO-MHGOPMALMOHHYI0 paboTy);
COCTaBMsATb M 0pOPMIIATL HOMEHKNATYPY
Oen opraHvsauuu;

dopmnpoBaTh Aena B COOTBETCTBUM C
HOMeHKNaTypon aen;

NPOBOANTL TEKyLLEe XpaHEHNE LOKYMEHTOB;
noAaroTaBnuBaTh Aena K nepegadye Ha
apXUBHOE XpaHEeHNE;

NCMONb30BaTh OPraHN3aLNOHHYH0 TEXHUKY B
npodeccroHanbHoON AesTeNbHOCTY;
Nnosib3oBaTbCA TEPMUHOMOIMEN OENOBOM
peuu;

Mofb30BaTbLCS COBPEMEHHBLIMU CNOBaPSMU U
CnpaBoOYHbIMW U3OAHUSIMM MO PYCCKOMY
A3bIKY U MPaAKTUYECKOW CTUMMUCTUKE;
OTCneXuBaTb NTOMMYECKYHO
nocrnegoBaTenbHOCTb NOCTPOEHUS
omLManbHO-4eMN0BbIX TEKCTOB
OOKYMEHTOB, MPOU3BOAUTL NMPOBEPKY
dakTuyeckoro maTepumana;

npaBuibHO yNoTpebnaTe KOPPEKTYPHbIE
3HaKM B XO4e NpaBKu omLmanbHO-4eNoBbIX
TEKCTOB, pefaKTMpoBaTh CryXebHble
OOKYMEHTbI;

noAaroTaBnuBaTh AOKYMEHThI PasfnyHON
CTEMNeHWU CrOXHOCTMH;

ncnonb3oBaTb MHPOPMALIMOHHLIE
TEXHOMOrMKN NPU JOKYMEHTUPOBAHUMN U
opraHu3aumm paboTbl C JOKYMEHTaMu;
obecne4ynBaTb Ka4eCTBO BbINOMHAEMbIX
paborT;

3HaTb:

TEPMWHONOMIO 4eNoNpon3BOACTBA;
HOpMaTUBHbIE METOANYECKME JOKYMEHTBI MO
OOKYMEHTaLUMOHHOMY 0becneyveHmio
ynpaBneHuns;

[loKyMeHTaLMOHHO
e obecneyeHune
ynpaeBneHus

MK1.1-
1.5




TpeboBaHus K opraHu3auum
NHGOPMaLIMOHHO-O0KYMEHTALMOHHOIO
obcnyXvBaHus;

Knaccugukaumio Cny>xe0HbIX JOKYMEHTOB;
eavHble TpeboBaHua 1 npaeuna
0opMIIEHUS JOKYMEHTOB B COOTBETCTBUU C
OCT;

BMAbl N cOCTaB GraHKOB CNy>XeBHbIX
OOKYMeHTOB, TpeboBaHMs K X
KOHCTPYUPOBAHMWIO;

0o6wme TpeboBaHMs k cogep)KaHMIo TEKCTOB
CNyXeOHbIX JOKYMEHTOB, (hopMbl
N3NOXEHNS TEKCTOB;

OCHOBHbI€E TpYMMbl OPraHN3aLNoHHO-
pacnopsaanTenbHbIX JOKYMEHTOB,
OTNNYnNTENbHLIE 0COBEHHOCTU NX
ochopmMIeHuns;

3Tanbl COCTABNEHNUSA CINYXEOHbIX
OOKYMEHTOB;

CrnocoObl JOKYMEHTUMPOBAHMS;

TpeboBaHWs K opraHu3aumm
OOKyMeHTOOB0opOoTa opraHusaLmy,;

obuime npasuna u hopmbl permctpauum
OOKYMEHTOB;

TEXHONOrM4YeCcKNii NpoLecc KOHTPOnNs 3a
NCMONTHEHNEM NMOPYYEHUIA PYKOBOAUTENS;
npasura u atanbl COCTaBIEHUS U
0dopMIIEHUS HOMEHKNATYpPbI e
opraHusauuu;

TpeboBaHus K popMMpOBaHMIO AeN B
COOTBETCTBMM C HOMEHKITATypon gen,
0COBEHHOCTU cucTemMaTm3aumMn oTaenbHbIX
BMAOB JOKYMEHTOB;

npaewuna TEKYLLEro XxpaHeHus aen B
opraHusauuu;

aTanbl NOAroTOBKM Aen K caadye Ha
apXMBHOE XpaHeHME;

npasuna opraHu3aLmm apXxMBHOIO XpaHeHus
aern;

COBpPEMEHHbIE BUAbl OpraHM3aunuoHHOM
TEXHUKU;

HasHayeHue, NpaBua aKcnayaTauum un
TEXHUYECKOro 06CNyKMBaHUS;
KOMMbIOTEPHYO TEXHWUKY M COBPEMEHHbIEe
NHGOPMALIMOHHbIE TEXHOMOMNN,
NpUMEeHsieMble MPU JOKYMEHTUPOBAHUU U
opraHu3aumm paboTbl C JOKYMEHTaMu;
"cnenon" pecaTunanbLeBbI METOA NevaTu;
npaswna opcorpadum 1 NyHKTyauum
PYCCKOro A3bIKa;

PYHKLMOHAmMbHbIE CTUMN PYCCKOrO
NUTEpPAaTYpPHOro A3bika N NX 0COBEHHOCTY;
COBPEMEHHbIE HOPMbI NMPOU3HOLLEHWS;
OCHOBHbI€E MpaBuna nosib30BaHWs
CrnoBapsiM1 U CNPaBOYHLIMU U3A4AHUSMU NO
PYCCKOMY $13bIKY U NMPaKTU4ECKOM
CTUNUCTUKE;

TpeboBaHMs K KAa4eCTBY BbIMOSTHAEMbIX
paborT.

MM.02

OpraHusaumnoHHas oeaTenbHOCTb

B pesynbTaTte nsyyeHusi
npodeccroHanbHOro Moaynsi oby4vatoLniics
OOIKEH:

NUMETb NPaAKTUYECKUIA OMbIT:

NCMONb30BaHWs OPraHN3auNOHHON TEXHUKM
ans obecnevyeHns npodeccroHanbHoM




OesATENbHOCTY;
yyacTusi B MOArOTOBKE U NPOBEeaeHNN
OenoBbIX MepPONpUATUIA, Npuema
noceTuTenen;

BeZeHusi TenedOoHHOro 0bCcnyxXnBaHus,
npuema v nepegadv nHcpopmauymm no
pakcy;

YMETb:

opraHu3oBbiBaTb paboyee MecTo cekpeTaps
N PYKOBOAMTENS C y4eToOM TpeboBaHuiA;
BbIMNOMHATL TEXHMYECKNE DYHKLIMM
cekpeTapsi No obecneyeHnto n
obcnyxuBaHuio paboTbl pyKoBOOUTENS
opraHu3auum, nogpasgeneHus;
Nonb30BaTbCA HOPMAaTMBHbLIMM
OOKYMEHTaMu, pernaMmeHTUpyLwmmm
paboTy cekpeTaps;

OpraHM3oBbIBaTb NpUeM NnoceTuTenen,
NCMONb30BaTh BU3UTHbIE KAPTOYKN MpK
opraHu3aumm npuema nocetTuTenen;
OCYLLECTBNATL NOAFOTOBKY AEJ0BbIX
noesnok (KoMaHAMPOBOK) PYKOBOAUTENS U
OPYrMX COTPYAHUKOB OpraHu3aunu;
pauMoHarnbHO opraHvM3oBbIBaTh paboyee
MecTO;

cobnogatb TpeboBaHus 6e3onacHOCTH
Tpyaa cekpeTaps;

NPOBOAWTbL NOATOTOBKY M 0BCnyXuBaHue
coBeLlaHui 1 3acefaHui pykosoanTens;
BECTU TenedoHHoe 0bcnyxnBaHue,
NMPUHUMATL U OTMNPaBNSATb COOOLLEHMS,
nepegaBsaemblie No dakcy;

NCMonb30BaTbh KOMMbIOTEPHbIE TEXHOMOMMN B
cekpeTapcKoM 0b6CnyXuBaHuu;
ncnonb3oBaTh ceTeBble MHHOPMALIMOHHLIE
pecypchl;

obecne4ynBaTb Ka4eCTBO BbINOMHAEMbIX
pabor;

3HaTb:

HOPMaTUBHbIE JOKYMEHTbI,
pernamMeHTMpyloLme 4eATeNbHOCTb
cekpeTapsi (4OSPKHOCTHYH MHCTPYKLUMIO);
MPUHLUMMbLI OpraHusauum 1 Buasl paboT no
6e300KyMeHTHOMY 0BCnyXnBaHuo paboThl
pyKOBOAUTENS;

OCHOBbI Mf1aHUPOBaHKsA paboTbl cekpeTaps;
npaewna Be4AeHUs1 AeN0OBOro pasroBopa;
npaswuna TenedoHHOro o6CnyXnBaHus,
npvema v nepegadv nHcpopmauum no
akcey;

005a3aHHOCTY cekpeTapsi No NOArOTOBKE
npuema noceTutenen;

npaswna NoAroToBKU N 06CHYXMBaHMS
COBELL@HMN, 3aceaHuni;

006s13aHHOCTY cekpeTapsi No NOAroTOBKE
AenoBbIX NOe3a0K (KOMaHAMPOBOK)
PYyKOBOAUTENS U APYrNX COTPYOHUKOB
opraHusauuu;

TpeboBaHusa kK 06ecneyeHnto 6e3onacHoOCTK
Tpyaa cekpeTaps;

OCHOBbI MIHOPMALIMOHHBLIX TEXHOMOMIA B
npodeccroHanbHoN AesTENBHOCTY.

®K.00

dusnyeckas KynbTypa

B pesynbTaTe ocBOeHUs pasgena
o6yyatoLMIACS JOSHKEH:

YyMETb:

80

40

OK2
OK3
OK 6
OoK7




ncnonb3oBaTb PU3KYNbTYPHO-
0300pPOBUTENbHYIO AEATENBHOCTb AN1S
YKPENMEHUs 300pOBbsi, JOCTUXEHUS
XXM3HEHHbIX N NPOEeCcCMOHarnbHbIX Lienen;
3HaTb:

0 ponun n3n4ecKon KynbTypbl B
00LLeKynbTYpPHOM, NPOhEeCCUOHANBEHOM 1
counanbHOM pasBUTUK YEIoBeEKa;

OCHOBbI 340pOBOro obpasa Xu3HWu.

BapuaTusHas 4acTb y4ebHbIX LMKINOB 216 144
MMNKPC (onpenensietca obpasoBaTenbHOM

opraHusaumen)

WToro no obsizatensHor Yactu MMKPC, 1080 720

BKMovada pasgen "dusundeckas kynotypa”, u
BapuatusHon Yactu MNMKPC

YI1.00 Y4yebHag npakTuka 19 Hep. 684 OK1-10
Mr.oo MponsBoacTBEeHHas NpaKkTuka NnK1.1 -
1.5
MK 2.1
-2.5
MA.00 IMpomexyTodHaga aTTectaums 1 Hep.
"MA.00 ["ocygapcTBeHHas UToroeas atrectaums 1 Hep.
Tabnuua 3

Cpok nonydeHust cpegHero npodeccrmoHansHoro obpasoBaHus no [MKPC B o4vHon dhopme 0O6ydeHus
coctaensieT 43 Hegenw, B TOM Y1che:

O6y4yeHure no y4ebHbIM LmKnam 1 pasgeny "®usnyeckas Kynotypa" 20 Hep.
YyebHas npakTuka 19 Hepq.
[Mpon3BoacTBEHHAsA NpakTUKa

[pomexyTodHaga aTTectaums 1 Hen.
["locypgapcTBeHHas Utoroeas atrecrtaums 1 Hen.
KaHukynbl 2 Heq,.
NToro 43 Hep.

VII. TPEBOBAHNA K YCITOBUAM PEANN3ALIMN NMPOIrPAMMBI MOAOTOTOBKU
KBAJTTMOULIMPOBAHHbBLIX PABOYNX, CITYXALLNX

7.1. OO6pasoBaTtenbHas oOpraHus3aumMsi B pamkKax [OEeNCTBYHOLWIEro 3aKkoHOAATEeNbCTBA CaMOCTOSTENbHO
paspabatbiBaet u ytBepxgaeT [NMNKPC, onpegensas npodeccuio unu rpynny npodeccuin paboumx (JormKkHOCTEN
cnyxawwmx) no OK 016-94 (ncxods M3 pekoMeHZyemoro nepeyvHs X BO3MOXHbIX coveTaHumn cornacHo n. 3.2 droc
CnoO), ¢ yuetom npumepHon MNMIMKPC.

Mepen Havanom paspabotku MMNKPC obpasoBaTenbHas opraHusauust SOMMkHA onpefenutb ee crneumduky ¢
y4eTOM HanpaBfeHHOCTM Ha YOOBMNEeTBOpPeHWe MOTpebHOCTEeN phbiHKA Tpyga M pabotogaTtenen, KOHKPETU3NPOBaTb
KOHEeYHble pe3ynbTaTbl 00y4eHUs1 B BUOE KOMNETEHUMUIA, YMEHUI N 3HAHWIA, NPMOOPETAEMOro NPaKTUYECKOro OnbITa.

KoHkpeTHble Buabl [OEATENbHOCTU, K KOTOpPbIM TOTOBMTCA OOy4yaloLMIACSA, [LOIDKHbI COOTBETCTBOBATb
nprcBanBaemom(biM) kBanudmkaumm(sm), onpegensTb cogepxaHuve obpa3zoBaTernbHON nporpaMmei,
paspabaTtbiBaeMon obpa3oBaTenbHOM OpraHu3aumen COBMECTHO C 3auHTEpPECOBaHHbIMM paboTogarensamu.

Mpwn dopmmposaHum MNIMKPC obpasoBaTtenbHas opraHu3aums:

MMeeT NpaBo UCMONb30BaTb 0O0bLEM BpPEMEHU, OTBEAEHHbIV Ha BapuaTUBHYK YacTb y4eOHbix umkros MMKPC,
yBenuumBeasi npyM 3ToM o6beM BpeMEHU, OTBEAEHHbIA HA AUCUUMNUHBI U Mogynu obsisaTernbHOM YacTu, NMGo BBOAS
HOBbIE ANCUMUMNMANHBI U MOLYNN B COOTBETCTBMM C noTpebHocTsiMM pabotopatenen n cneundmkon AesiTeNnbHOCTU
obpasoBaTtenbHOWM opraHu3auuu;

obs3aHa exxerogHo ob6HoBnAThL MIMKPC ¢ yyeTom 3anpocoB pabotoaartenen, 0CO6EHHOCTEN pa3BUTUS permoHa,
HayKu, KynbTypbl, 3KOHOMUKW, TEXHUKM, TEXHONOMMIA U CoUManbHON cdhepbl B pamKax, YCTAHOBIEHHbLIX HaCTOSLLUM
®rocC Cno;

06si3aHa B pabounx nporpammax BcCeX AMCUMMINH U NpodieCccUoHarnbHbIX MOAyren 4eTko (PopMynmMpoBaThb
TpeboBaHNst K pe3ynbTataM MX OCBOEHUA: KOMMETEHUMAM, npuobpeTaemMoMy MpaKTUYECKOMY OMbITY, 3HAHUAM W
YMEHMAM;

obs3aHa obecneumBatb 3(PPEKTUBHYID CaMOCTOATENbHYWD paboTy ofyyaowmxca B codYeTaHuM C
COBEPLUEHCTBOBAHNEM YMNPaBIEHNS €10 CO CTOPOHbBI NMpenogaBaTenen n MacTepoB NPOU3BOACTBEHHOIO 00yYeHus;

obsa3aHa obecneunBaTb 0Oy4alOLIMMCS BO3MOXHOCTb Yy4yacTBOBaTb B (HOPMUMPOBaHUM WHAMBUOYANbHOW
obpaszoBaTenbHON NPorpaMmbl;

o6sizaHa dopMuMpoBaTb COLMOKYNbTYPHYIO cpedy, co3fdaBaTb YCroBUsl, HeobxoduMmble Ansi BCECTOPOHHEro



pasBuMTUs M counanu3auMn JIMYHOCTM, COXPaHeHMsl 340poBbs  ObOydalowmxcsi, crnocobCcTBOBaTb Pas3BUTUIO
BOCNMTaTENbHOrO KOMMOHEHTa obOpa3oBaTenbHOro mnpouecca, BKMAYas pasBUTUE CaMOyMpaBrieHus, yyacTue
obyuatoLmxcs B paboTe 06LLeCTBEHHbIX OpPraHu3aLmin, CIOPTUBHBIX U TBOPYECKMX KIyOoB;

AOIDKHa npegycmaTpusaTh NpU peanu3aunmn KOMNeTEeHTHOCTHOTO NOAXo4a UCNonb3oBaHe B obpa3oBaTernibHOM
npouecce akTUBHbIX (HOPM MPOBEAEHMSA 3aHATUA C NPUMEHEHWEM SMEeKTPOHHbIX obpasoBaTenbHbIX PecypcoB,
OEenoBbIX W PONeBbIX WrP, MHOMBMAyamnbHbIX W TPYMMNOBbLIX MPOEKTOB, aHanu3a MPOW3BOACTBEHHbIX CUTyauun,
MCUXOMNOrMYECKUX W MHbIX TPEHWHrOB, TPYMMNOBbIX AUCKYCCMW B COYE€TaHWM C BHeayauTOpHOW paboTon ans
dopMUpPOBaHMA U pas3BMTUSA OBLLMX 1 NPOdECCMOHANBHBIX KOMNETEHLNA 00YYatOLLNXCS.

7.2. MNpu peanusauum MMNKPC oby4vatomecs uMmeroT akagemudeckne npasa n o6s3aHHOCTU B COOTBETCTBUN C
depepanbHbiM 3akoHOM OT 29 aekabps 2012 r. N 273-93 "O6 obpa3soBaHumn B Poccuiickon Pegepauymn” <1>.

<1> CobpaHue 3akoHogaTenbcTBa Poccuiickonn Peagepaumm, 2012, N 53, cT. 7598; 2013, N 19, cT. 2326.

7.3. MakcumanbeHbli 06beM y4ebHOW Harpy3km oby4datoLlerocst coctaBnsieT 54 akagemMuyecknx 4Yaca B Hegeno,
BKMOYash BCe BMAblI ayAUTOPHOW N BHEAyAMTOPHOM (CamocTosTeNbHOW) yvyebHon paboTbl Mo ocBoenuto MIKPC u
KOHCyrnbTauum.

7.4. MakcumanbHbii 06beM ayguToOpHOM y4yeOHOM Harpy3km B O4vHOM Gopme 00y4yeHust coctaensieT 36
akageMmnyecKMx YacoB B Heaerto.

7.5. MakcmumarnbHbI 06beM ayaMTopHON y4ebHOW Harpy3km B O4HO-3a04HON hopme obydeHus coctaenseT 16
akageMmnyecKkmnx YacoB B Heaernto.

7.6. OBWwasa npoOooMmKUTENbHOCTL KaHWKyn cocTaBnsdet He MeHee 10 Hepenb B y4ebHOM rogy npu cpoke
06y4deHust 6onee 1 roga n He MeHee 2 Hefernb B 3UMHUWIA Nepuog nNpu cpoke obyyeHnst 1 rog.

7.7. Mo pycumnnmHe "®dusmnyeckas KynbTypa"' MOryT ObiTb MpeayCMOTPEHbI eXeHeaenbHO 2 Yaca

CaMOCTOSATENbHON Y4eOHOW Harpysku, BKMHOYAs WrpoOBble BUObl MOATOTOBKM (3a CYET pasfnuyHbiXx opm
BHEAYOUTOPHbIX 3aHATWI B CMOPTMBHBIX KINybax, cekumsx).

7.8. ObpasoBaTenbHasd opraHusauus MMeeT NpaBo A4S NOArpynn OeByllek ucrnonb3oBaTb 70 MpoueHTOB
y4yebHOro BpemeHu OucumuniuvHbl "Be3onacHoCTb XM3HeAeAaTenbHOCTU", OTBEAEHHOIO Ha U3y4eHWe OCHOB BOEHHOWN
cnyX06bl, HA OCBOEHME OCHOB MEANLIMHCKNX 3HAHWN.

7.9. Tonyyenne CI1O Ha ©0a3e ocHOBHOrO 0O6Lulero o6pa3oBaHWsl OCYLLECTBMSAETCA C OOHOBPEMEHHbLIM
nonydeHnem cpepHero obuiero obpasosanusa B npegenax MNMKPC. B atom cniyyae IMMKPC, peannsyemasa Ha 6ase
OCHOBHOro 00uero obpasoBaHus, paspabaTbiBaeTcss Ha OCHOBe TpeboBaHUM COOTBETCTBYHLWMX deneparnbHbiX
rocygapCTBeHHbIX 0b6pa3oBaTeNbHbIX CTaHOAPTOB CpeAaHero obLero u cpeaHero npodeccroHansHoro obpasoBaHus
¢ yyeTom nonyyaemon npocpeccun Cl10.

Cpok oceoeHusa TMIMNKPC B o4yHon cbopme oByyeHua ana nuy, obydarolimxca Ha 6ase OCHOBHOro obuiero
obpaszoBaHusi, yBenuumBaeTcs Ha 82 Hegenu n3 pacyeTa:

TeopeTuueckoe oOyueHMe (Opu oOA3aTeJIbHOM ydueDHOM Harpys3ke

36 YyacoB B HeIEeJo) 57 Hemn.
IpOMEXyTOUHAS aTTecTaums 3 Hemn.
KAaHUKY JIB 22 Hem.

7.10. KoHcynbTaumm ansa oby4yaroLmnxcst N0 OYHOW U OYHO-3a04vHON hopmam obyveHus npeaycMaTtpuBaloTcA
obpasoBaTenbHOW opraHu3auuen u3 pacveta 4 4yaca Ha ogHOro obyyaroLlerocs Ha Kaxabld y4ebHbI roa, B TOM
yncne B Nepuog peanusaumm obpasoBaTenbHOM NporpaMMbl cpegHero obuero o6pasoBaHms Ans nuy, odby4varowmxcs
Ha ©0a3e OcHOBHOro obuiero obpasoBaHusi. POpMbl MPOBEOEHUSI KOHCyNbTauui (rpynnoBble, WMHOVBUAYarbHbIE,
NMCbMEHHbIE, YCTHLIE) onpeaenstoTcst obpasoBaTenNbHON opraHM3aunen.

7.11. B nepuog oby4yeHus c oHOLWaMy NpoBoadATcst ydebHble cbopbl <1>.

<1> TyHkT 1 cTaTbn 13 depepanbHOro 3akoHa oT 28 mapta 1998 r. N 53-03 "O BoMHCKOW 0653aHHOCTU U
BoeHHoM cnyxbe" (CobpaHue 3akoHogatenbcTtBa Poccuiickon ®epepaumn, 1998, N 13, ct. 1475; 2004, N 35, cT.
3607; 2005, N 30, ct. 3111; 2007, N 49, cT. 6070; 2008, N 30, c1. 3616; 2013, N 27, cT1. 3477).

7.12. Tpaktnka gensetca obasatenbHboiM pasgenom [NMNKPC. OHa npegctaBnsetr cobow Bug yvebHoMn
[eATenbHOCTX, HanpaBneHHON Ha hopMUPOBaHUNE, 3aKpenneHne, pasBuTMe NPaKTUYECKUX HaBbIKOB U KOMMNETEHL N B
npoLecce BbINOMHEHWST onpefeneHHbIX BUAOB paboT, CBA3aHHbIX ¢ Oyaylien npodecCuoHansHoOn AesATeNbHOCTbIO.
Mpu peanusaumm MMNKPC npegycmaTpyBatoTcs criegytowme Buabl NpakTuk: y4ebHasi u npon3BoaCcTBEHHAS.

YyebHas npakTuka W MPOU3BOACTBEHHAs MpakTMKa NpoOBOAATCS 0OpasoBaTeNnbHOW OpraHu3aumMen npu
OCBOEHUN OOy4YaloWmMMncs NpodeccnoHarnbHbIX KOMMETEHLUMI B pamkax npod)eccuoHanbHbIX Moaynen u moryTt
peanv3oBbIBAaTbCSl Kak KOHLEHTPMPOBAHHO B HECKOMNbKO MNepuvodoB, Tak WM paccpefoTOYeHHO, 4Yepenysicb C
TEOPETUYECKUMU 3aHATUSMU B pamkax NpodeccrMoHanbHbIX MOAYEN.

Llenm u 3agauyv, nporpammbl U QOPMbl OTYETHOCTU OMpeenstoTcd obpas3oBaTeNbHOW OpraHuM3auuen Mo
Ka)xgdoMy BuAy NpakTuKu.

lMpousBoacTBEHHAsi NpakTMka OOSMKHA MPOBOAUTBLCS B OpraHvM3auusix, HamnpaBneHue OesTeNbHOCTU KOTOpbIX
COOTBETCTBYET NPOUIII0 NOArOTOBKN 00y4atoLLNXCS.

ATTecTaums nNo UToram NPOM3BOACTBEHHOW NPAKTUKN NPOBOANUTCH C y4eTOM (MMM Ha OCHOBaHWM) pe3yrnbTaTos,
noaTBEPXKAEHHbIX JOKYMEHTaMW COOTBETCTBYIOLLMX OpraHM3auun.

7.13. Peanusauua [MMKPC pomkHa obecneuvBaTbCa nedarormdeckuMmm kKagpamu, UMEKLWuMK cpegHee



npodgeccuoHansHoe wnyu Bbicllee 0Opa3oBaHWe, COOTBETCTBYKOLEE Mpodunio npenogaBaeMor  OUCUUMIIMHBI
(Mmoayns). Mactepa Nnpon3BOACTBEHHOIO 0Oy4YeHUs OOMKHbI MMeTb Ha 1 - 2 pa3psiga no npodeccun pabo4yero BbilLe,
yem npegycmotrpeHo OrOC CIIO gna BbINyCKHUKOB. ONbIT OEATENBHOCTU B OpraHvM3aumsix COOTBETCTBYHOLLEW
npodeccnoHanbHonm cdgepbl  siBNsSieTca obs3aTenbHbiM  ANA  MpenogaBaTener, OTBevYawlmMx 3a OCBOEHMe
oby4yaroLmmcs NnpodeccnoHanbHOro y4ebHoro umkna, aTm npenogasartenu u Mactepa Npon3BoACTBEHHOro oby4eHns
nony4arT JONONHUTENbHOE NpodeccuoHanbHoe obpasoBaHve MO NporpaMMam MoBLILEHWS KBanudukauumn, B TOM
yncne B popmMe CTaXMpPOBKU B NPOUNBHBIX OpraHM3auunsx He pexe 1 pasa B 3 roga.

7.14. TNKPC pomkHa obecnedmBatbCcs y4ebHO-METOAMYECKON AOKyMEHTauuen no BCeM AUCUMNINHAaM,
MeXOUCUUNIMHapHbLIM KypcaMm 1 npodeccuoHarnbHbiM Mogynam MIKPC.

BHeayguTopHas paboTa [ormkHA CONpOBOXAATLCA MeToau4Yecknm obecneyeHnem um 0OOCHOBaHMEM pac4yeTa
BpPeMeHW, 3aTpaynBaeMoro Ha ee BbINOMHEHME.

Peanusaums TMMNKPC pomkHa obGecneymBaTbCs OOCTYNOM Kaxaoro obyvarouwierocss kK 06asam [AaHHbIX U
OnbnuoteyHblM doHaamMm, opMUpPYyEMBIM MO MOMAHOMY nepeyHio aucuunnuH  (mogynen) TMIMKPC. Bo Bpewms
CaMOCTOSATENbHON NOAroTOBKM 00y4vatoLmMecst 4OIMKHbI ObITb 06ecneyveHbl JOCTYNOM K ceTn IHTEpHeT.

Kaxgbin obyvarowunca pomkeH ObiTb obecnevyeH He MeHee 4YeM OfHUM y4ebHbIM MevaTHbIM  U/vnm
3MEKTPOHHBIM M3OaHMEM MO KaXOOW AucuunivHe obenpodeccnoHanbHOro y4yebHoro uukna u ogHuMm yyebHo-
METOAMYECKMM MeYaTHbIM W/MNN 3MNEKTPOHHBbIM U34aHMEM MO KaXAoMy MEXAMCUMNIMHApHOMY Kypcy (Bkntoyas
ANEKTPOHHbIe Ba3bl NEPMOONYECKUX N3AaHUN).

BubnuoTeyHbin hoHA OOMKEH ObiTb YKOMMNIIEKTOBAH NEYATHBIMU M/UIN 3NEKTPOHHBIMU M3OAHUAMU OCHOBHOW U
[ononHUTENbHON y4ebHoM NuTepaTypbl N0 AMCUMNMHAM BCeX y4ebHbIX LMKIOB, N3aaHHbIMK 3a nocnegHue 5 ner.

BubnuoTteyHbln oHA, NOMMMO Yy4yebHOM nuTepaTypbl, AOMMKEH BKNoYaTb oduuMancHble, CnpaBoOYHO-
Bubnuorpadmyeckme n nepnoamyeckme n3gaHns B pacyete 1-2 aksemnnsipa Ha kaxaple 100 obyyatomxcs.

Kaxgomy oby4atowiemycs josmmkeH bbiTb obecneyveH JOCTyn K KOMMNnektam 6MbnmoteyHoro hoHaa, COCTOSALLMM
He MeHee YeM U3 3 HaMMEHOBaHWUM OTEYECTBEHHbIX XXYPHAIOB.

O6pa3soBarternbHasa opraHvM3aunsi JOIMKHa NpefocTaBuTb 0Oy4aroLWMMCs BO3MOXHOCTbL ONepaTUBHOINO obmeHa
MHOpMaLMEN C OTEYECTBEHHBIMU OpraHvM3aunMsiMi, B TOM yucrie obpasoBaTernbHbIMU OpraHu3aumsamMmn, 1 OocTyn K
COBpPEMEHHbBIM NpodeccrMoHanbHbiM 6a3am AaHHbIX U UHPOPMALMOHHBIM pecypcam ceTn NHTEepHeT.

7.15. MNpnem Ha obyyeHne no MMNKPC 3a cueT GIOMKETHBIX acCCUTrHOBaHUn dheaepanbHoro broaxeTa, OoaKeToB
cyobvektoB Poccunckon depepaumm U MeECTHbIX OogKeToB dABnsieTCcs  06LIEeAOCTYMNHbIM, €CnM  MHOE He
npegycMoTpeHo YacTbto 4 ctatbn 68 PepepanbHoro 3akoHa ot 29 gekabps 2012 r. N 273-903 "O6 obpasoBaHum B
Poccuiickon ®epepauun” <1>. duHaHcupoBaHue peanusaumm MNMKPC gomkHO ocylecTBnsaTbCA B 06beMe He Huxke
YCTaAHOBMEHHbLIX FOCYAApCTBEHHbIX HOPMAaTMBHbIX 3aTpaT Ha OKa3aHue roCygapCTBEHHOM Yycnyrn B cdepe
obpasoBaHMsa Ans 4aHHOMO YPOBHS.

7.16. ObpasoBatenbHass opraHusauus, peanusytowas [MMNKPC, pomkHa pacnonaratb MartepuanbHo-
TexHuyeckon 6ason, obecneumBatoLlell NpoBeaeHNe Bcex BWAOB NabopaTopHbiX paboT M NpakTUYeCcKUX 3aHATUN,
ONCUMMNITMHAPHON, MEXONCLMNIMHAPHOW U MOAYNbHOW NOArOTOBKW, Y4eOHOM NpakTUKK, NpeayCMOTPEHHbIX YY4eOHbIM
nnaHom obpasoBaTenbHOM opraHn3auun. MatepmanbHo-TexHM4eckas 6a3a JOSKHa COOTBETCTBOBATL AENCTBYHOLLMM
CaHUTapHbIM 1 NMPOTUBOMNOXAPHBIM HOPMaM.

MepeyeHb kabnHeToB, NabopaTopuii, MacTEPCKMX
W OApYrmX NOMeLLEeHUI

KabuHeTbi:

3TUKM M NCUXONOrMn NpoheccnoHanbHOM OeATENBHOCTMY;

6e30NacHOCTU XN3HeAEATENbHOCTUN N OXpaHbl Tpyaa.

Jlabopatopuu:

WMHPOPMALIMOHHBIX TEXHONOMN B NPOdeCCMOoHanbHOM AeATEeNbHOCTH.

CnopTUBHbIN KOMMIEKC:

CMOPTMBHBIN 3ar;

OTKPbITBIN CTaAMOH LLUMPOKOTO NPOdUNs C afieMeHTaMm1 NoNockl NPensiTCTBUN;

CTpenkoBbIn TMp (B Nobor Mogmdrkaumm, BKIOYas SMEKTPOHHbIN) UM MeCTO AN CTpenbobl.

3anbi:

6ubnuoTeka, YATanbHbIN 3a C BbIXO4OM B ceTb NHTEpHeET;

aKTOBbLIN 3ar.

Peanusauyus MIMKPC pomkHa obecneynBaTb:

BbINOMHEHNe oby4vawwmmca nabopaTopHbiXx paboT M MpaKTUYECKUX 3aHATWUA, BKMYas Kak obAsaTenbHbIN
KOMMOHEHT NpakTuyeckne 3afaHus ¢ UCNoNb30BaHNEM NePCOHarnbHbIX KOMMbIOTEPOB;

OCBOEHME oOby4yarowmmcs npodeccroHanbHbIX MOAYNEN B YCNOBWUSIX CO34aHHOW COOTBETCTBYHOLLEN
obpaszoBaTenbHON cpeabl B 0Opa3oBaTenbHOM OpraHn3aLmMmn Unm B opraHn3aumsix B 3aBMCMMOCTU OT crieunduki Buga
OEeSATEeNbHOCTH.

O6pa3soBartenbHasa opraHuM3aumsi OOJPkHa ObiTb obecnevyeHa HeOOXOAMMbIM KOMMIIEKTOM JIMLLEH3UOHHOTO
nporpammHoro obecrneveHus.

7.17. Peanusaums TMNKPC ocyulecTBnsieTcss obpa3oBaTeNbHOW OpraHnsaumMeit Ha rocygapCTBEHHOM A3blKe
Poccuiickon depepauum.

Peanusauna TINKPC o6pa3oBaTenbHOW OpraHusaumen, pacnosfioKEeHHONW Ha Tepputopumn  pecnyonmku
Poccuiickon ®egepaummn, MOXET OCYLLECTBNATLCA Ha rocyaapCTBEHHOM sA3bike pecnyonukm Poccuiickon ®enepaumm



B COOTBETCTBMU C 3aKOHOAATENbCTBOM pecnybnuk Poccunckon ®eaepaunn. Peanusaums MNMINKPC obpasoBaTensHom
opraHm3auMen Ha rocyaapCTBEHHOM si3blke pecnybnukm Poccuinickon depepaumm He [OMKHa OCYLLECTBNATLCHA B
yLiep06 rocygapctBeHHOMY SA3biky Poccuiickon deagepaumn.

VIIl. TPEBOBAHWA K PE3YJIbLTATAM OCBOEHWNA NMPOrPAMMbI
noaroToBKM KBANTM®NLIMPOBAHHBLIX PABOYNX, CITYXXKALLMX

8.1. OueHka «kayectBa ocBoeHuss [MMKPC pomkHa BKkOYaTb TEKYLWMW KOHTPOSb  yCNeBaemocTw,
NPOMEXYTOYHYIO U FOCYAapCTBEHHYIO UTOrOBYIO aTTecTaumio obyyaroLmxces.

8.2. KoHkpeTHble chopMbl M Npoueaypbl TEKYLLEro KOHTPONS YCNeBaeMOoCTH, MPOMEXYTOYHOW aTtTecTauum no
Kaxgo gucumnnuvHe W npodpeccuoHanbHOMy Moaymnio  paspabaTtbiBaloTcsl 0bpasoBaTenbHOW  opraHv3auuvei
CaMOCTOSATENbHO M JOBOAATCA A0 cBeAeHUs obyyaloLmMxcs B Te4eHne nepBbiX ABYX MecsueB OT Havana obyyeHus.

8.3. [Ona aTrectaumMm oOy4alOLWMXCA Ha COOTBETCTBUME WX MEPCOHANbHbIX AOCTWXEHW MNO3TanHbIM
TpeboBaHnsm cooTBeTcTBYtowen [MMKPC (TekywmMn KOHTPOSfb YCMEBAaeMOCTU W MPOMEXYTOYHas aTTectauus)
co3fatoTcs POHAbI OLIEHOYHbIX CPEACTB, MO3BONSIOLME OLUEHUTb YMEHUS, 3HAHUS, MPAKTUYECKUIA OMNbIT N OCBOEHHbIE
KOMMNeTeHLMUN.

®oHAbI OLEHOYHbIX CPEeACTB ANs NPOMEXYTOYHOW aTtTectaumm no AWCUMNIAMHAM W MEXAMCUMMINHAPHBLIM
Kypcam B cOCTaBe MpodpeccroHanbHbIX Moaynen paspabatbiBaloTcs W yTBepxgalTcs obpasoBaTenbHOW
opraHm3auMen camocTOoATenbHO, a ANA NPOMEXYTOYHOW aTtTecTaumMm no npodeccuoHarnbHbIM MOAyNAM U Ans
rocygapCTBeHHON WTOroBOW aTTectauunm - paspabaTbiBalOTCs U yTBepXKaakTcs obpasoBaTenbHOW opraHusauunen
nocne npeaBapuTEnbLHOrO MNONOXUTENBHOIO 3aknioveHns pabotogarenen.

[ns npomexyTovHOW aTtTecTaumm obyyalolmxcsi No AMcuMnivMHaM (MeXOMCUMNIMHAPHBIM Kypcam) Kpome
npenogasaTenen KOHKPeTHOW AMCLMNINHBLI (MEXANCLUNINHAPHOIO Kypca) B Ka4eCTBe BHELLUHUX 9KCNEPTOB AOSMKHbI
aKTUBHO NpuWBMeKaTbCA npenogaBaTeny CMEXHbIX AucuMnnnH (KypcoB). [ns MakcumanbHOro npubnvkeHus
nporpamMmm NPOMEXYTOYHOW aTTecTaumm obyvarowmxcsa no NpodeccnoHanbHbIM MOAYNSM K ycrioBuam ux Gyayuien
npodpeccuoHanbHOM AeAaTenbHOCTM obpa3oBaTenibHON OpraHn3aumen B KavyecTBe BHEeLUTaTHbIX 3KCMepTOB AOSKHbI
aKTUBHO NpuBnekaTbca pabotogareny.

8.4. OueHka KayecTBa MOATOTOBKM OOy4YalOLUMXCH W BbIMYCKHUKOB OCYLLECTBMASAETCA B [ABYX OCHOBHbIX
HanpaBneHunsx:

OLEeHKa YPOBHSA OCBOEHMS ANCLUMIIUH;

oLieHKa KOMMeTeHUnn oby4varoLmxcs.

[ns toHoLWwen NnpeaycMmaTpmMBaeTCs OLeHKa pe3ynbTaToB OCBOEHWSI OCHOB BOEHHOW CIyXObl.

8.5. K rocygapCTBeHHON WTOroBOW aTTecTaumy [onyckalTcs obydarlmecs, He UMelolue akageMuyeckon
3a0IDKEHHOCTM U B NONTHOM 06beMe BbINOMHUBLUME YYeOHbIN NNaH nnuM uHamemayanbeHbln yuebHbii nnad no MrKPC,
€CInn MHOe He YCTaHOBMEHO MOopsiAKOM MPOBeAEHMS rOCYy4apCTBEHHOW MTOroBOW aTTecTaumm no obpasoBaTeribHbIM
nporpammam cpegHero npodeccrMoHanbHoro obpasoBaHus <1>.

<1> YacTtb 6 crtatbm 59 depepanbHoro 3akoHa ot 29 pekabpst 2012 r. N 273-3 "O6 obpasoBaHun B
Poccuiickon depepaummn” (CobpaHne 3akoHogaTenscTBa Poccuickon ®epepaunm, 2012, N 53, ct. 7598; 2013, N 19,
CT. 2326).

8.6. locymapcTBeHHas wTOroBas aTTecTauus BKMOYaeT 3aluMTy BbIMYCKHOW KBannduKaunmoHHON paboThbl
(BbINyCKHas nMpakTuyeckas kBanudukaunmoHHasa paboTa M NUCbMeEHHas dk3ameHauuoHHasa pabota). ObsasatenbHble
TpeboBaHWs - COOTBETCTBME TEMATUKM BbIMYCKHOM KBANUMUKALMOHHON paboThl COAEPKaHMIO O4HOMO U HECKOMbKUX
npocpeccnoHanbHbIX MOAYNen; BbiNyCKHasA MpakTuieckas KeanuvdukaumoHHas paboTa AorkHa npegycMaTpuBaTtbh
CNOXHOCTb paboTbl He HWXe pa3psaa nNo npodeccun paboyero, npegycmoTpeHHoro ®roC Crio.

"ocyaapCTBEHHbIV 3K3aMeH BBOAMTCS MO YCMOTPEHMIO 0b6pa3oBaTeNnbHOM opraHM3aumm.

8.7. Obyvarowmecsa no IMMKPC, He nmetowme cpegHero obwero obpasoBaHus, B COOTBETCTBMM C YacTbio 6
ctatbn 68 deagepanbHoro 3akoHa ot 29 gekabpsa 2012 r. N 273-903 "O6 obpasoBaHuu B Poccuiickon ®epepauun” <1>
BnpaBe OecnnaTHO MpPONTM TOCY4APCTBEHHYHD WTOrOBYH aTTecTauuio, KOTOPOW 3aBepLlUaeTcs OCBOEHWe
obpasoBaTenbHbIX NporpaMm cpegHero obuwero obpasoBaHus. [lpy  ycnewHoM MNPOXOXAEHWUM  YKa3aHHOM
rocydapCTBEHHON WTOrOBOW aTTecTaumm akKpeaMTOBaHHOW obOpasoBaTenbHOM opraHuMsauuen obydarowmmcest
BblOaeTcsi aTTecTaT 0 cpegHem obLiem obpaszoBaHuUm.

<1> CobGpaHue 3akoHogaTenscTBa Poccuickon Pegepaumm, 2012, N 53, ct. 7598; 2013, N 19, cT. 2326.
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